Ateneo de Zamboanga University
Ateneo 100 years and Beyond
UNIVERSITY SECURITY OFFICE
La Purisima Street  7000 Zamboanga City, Philippines
Tel: (63) (62) 991-0871 local 1015 / 1016
	Web Site: www.adzu.edu.ph
GATE PASS APPLICATION FOR FACULTY AND STAFF
Gate Pass Number: ________    [  ] New   [  ] RENEWAL
Name of Employee: _______________________________________ Unit/Office: ___________
Address: ________________________________________________ Contact No.:___________
Type of Vehicle: ___________________ Color: _________________ Plate No.: ____________

Conditions:

1. One-time application and one gate pass sticker will be issued to qualified faculty/staff/employees for free and are non-transferable.  Additional gate pass stickers will incur a charge.
2. “One vehicle at any given time” agreement will be applied. 
3. Vehicles registered under the name of the employee, spouse, or immediate family will be accepted, provided that the vehicle is used as a conveyance in going to and from the University.
4. Gate pass stickers must be affixed preferably in the upper right portion of the windshield or on the front mudguard for motorcycles.
5. Drivers of vehicles bind themselves to the following rules and regulations, but not limited to them;
a. All vehicles entering the campus are subject to a security check/inspection
b. Illegal parking / no overnight parking unless approved by the Administrator
c. Jesuit Residence parking is off-limits for all
d. Overspeeding more than 10 km/hr.
e. Blowing of horns and the muffler noise
f. Traffic obstruction 
g. Turn off engines when parked
6. Drivers are expected to follow rules and regulations at all times and to respect university authorities.  Vehicle violation tickets will be issued for non-compliance with any of the rules and regulations, and with the following sanctions;
a. 1st and 2nd offense – Warning
b. 3rd offense – Suspension of privilege for 1 week and reported to HRADO
c. 4th offense – Suspension of privilege for 1 school year and reported to HRADO
7. Loss or damage to gate pass stickers must be reported to the USO immediately, and a new one will be issued.
8. The University is not responsible for any loss or damage to vehicles while parked on the campus.
9. The University will not be held liable for any loss or damage to vehicles and personal items while on the campus. Owners of motorcycles are advised to lock their motorcycles and to secure their helmets properly.
Requirements:
1. Photocopy of Employee ID
2. Photocopy of Vehicle Registration

I HAVE READ AND UNDERSTOOD FULLY THE CONDITIONS ABOVE AND I CONFORM WITH ALL THE PROVISIONS STATED THEREIN. (Revised 5-9-17)

__________________________________				________________________
Applicant’s Name and Signature					Approved
OR Number: _____________						Date: ___________________
